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COMPLETION INSTRUCTIONS:

When the survey form is completed, please return it to
your State coordinator for forwarding to CES. If your
institution is not represented by a coordinator at the
State level, please return the form directly to: -

CES/IPEDS Processing Center
Box 8637
Silver Spring, Maryland 20907

CONTACT FOR QUESTIONS:

If there are any questions about this form, contact:
Judi Carpenter at (202) 357-6362.

DUE DATE: October 1, 1987

The collection of racial/ethnic data on completers of vocational programs is mandated by Sec.
421(al1) of the Carl D. Perkins Vocational Education Act The racial/ethnic data on other
programs in this survey are mandatory only for those institutions subject to the requirements
of Title VI of the Civil Rights Act of 1964 and Title IX of the Education Amendments of
1872. For other institutions, it is voluntary and authorized by 20 US.C. 1221e-1. |

PURPOSE OF THE SURVEY

The primary purpose of this survey is to collect basic data on the number of recognized
completions in postsecondary education programs by the type of program and recognition: to
monitor changes in postsecondary education completions; and to promote research involving
patterns of degrees conferred. The survey is being conducted in compliance with the
Center's mission "to collect, and analyze, and disseminate statistics and other data related to
education in the United States..”, (20 U.S.C. 1221e~1, General Education Provisions Act, Sec.
406(b), as amended).

USES OF DATA

Completion data constitute the only national source of information on the availability and
location of highly trained manpower. Information on completers of postsecondary education
programs is used extensively by Federal and State government agencies for manpower
planning; by business and industry and other groups for recruiting purposes; and by
researchers and others to study manpower supply and demand.
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GENERAL_INSTRUCTIONS

Please respond to each item on this report in the space provided. The Glossary provides
definitions of terms used in this report

INSTITUTIONAL IDENTIFICATION

In the space provided at the top of the report, make any necessary corrections to the
preprinted address information. Also, please enter the name, title, area code and telephone
number of the person responsible for completing the report. i

PERIOD OF REPORT

All degrees and other formal awards conferred by your institution betwsen July 1, 1986 and
June 30, 1987 should be reported on this form. Report only those degrees and awards
which are actually conferred Degrees earned but not yet conferred during this time period
should be reported in next year's survey. Be sure to include completions in academic as
well as vocational or occupational programs.

INSTRUCTIONS FOR PARTS A and B
A. Program Classification This form incorporates the new ificati f 1 ional

Programs (CIP), 1985 version. A complete list of CIP program titles is included in the IPEDS
package. Report awards by CIP as follows:

1. Part A — Report all program completions below the baccalaureate in the "appropriate
columns. '

2. Part B — Report program complstions at the baccalaureate and above in the columns as
requested.

B. ' i These sections of the survey form
include a preprinted list of all program titles and their appropriate 6—digit CIP codes that are
known to exist at your institution. If your institution no longer offers one or more of these
programs, please delete them by drawing a line through the program title(s) For all
remaining programs, enter the number of awards conferred during the reporting period in
the appropriate columns. :

If awards were conferred in a program specialty that is not listed, please do the following:

1. Refer to the CIP listing and select the CIP program title that most closely represents
your program.

2. Enter the 6-digit CIP code and its program title in the spaces provided.
3. If no title on the CIP list can be used to describe your program, either:
a. enter the data under the "general’ category (0101) or

b. enter the exact title of your program and assign the 4—digit code, 8999, following
the 2-digit number preprinted in column 1. DO NOT develop any other new code
numbers.

4. Enter the number of awards conferred during the reporting period in the appropriate
columns.

Programs are coded by 6-digit numbers. Keypunching is done according to code
number and any manual change will result in improper coding.

FP ICRY FArm RRN-14D-1




C. Section Il Additional Programs (Parts A and B). If awards were conferred in programs

within a discipline that was not preprinted in Section | of each part, please do the following:

1. Refer to the CIP listing for the appropriate 2-digit discipline code. Enter this 2—digit
code and the discipline division title where indicated.

2. Using the CIP listing, enter in columns 1 and 2, the 6-digit CIP codes and program
titles for those specialties in which awards were conferred.

3. Enter the number of awards conferred during the reporting period in the appropriate
columns.

D. Award Categories Report all postsecondary awards, certificates, and diplomas below the
baccalaureate in Part A. Bachelor's, postbaccalaureate certificates, master's, post—master's
certificates, and doctor's degrees conferred during the reporting period are to be reported
in Part B. Do not report honorary degrees.

Except for the Master of Divinity degree (Part C), report all master's degrees in Part B
Columns {15) and (16), (even though the master's is required in some fields, such as Library
Science, Hospital Administration, and Social Work, for employment at the professional level,
and even though, as in the case of Social Work, 4 years of undergraduate work are
required for entrance into the program and an additional 2 years for completion).

Post-master's certificates should include, but not be limited to, recognition granted to
students who have completed all but their dissertation (ABD's) and thus are not seeking the
doctor's degree; Candidate in Philosophy; and Specialist in Education (Ed. S.).

Report all degrees and awards conferred. If a student earned 2 degrees at different levels
between July 1, 1986 and June 30, 1987 (eg, a bachelor's degree at the end of the
summer session and a master's degree at the end of the academic year), report gach of the
2 awards in its appropriate classification.

E Classification of ; R

1. Specific Classification. Classify degrees as specifically as the list of programs in the
broad discipline divisions of the report form permits. Thus, report a bachelor's degree
in business administration with an accounting major in Accounting (06.0201), NOT in
Business and Management, General (06.0101).

2. Degree of Doctor of Philosophy. Classify the Doctor of Philosophy degree according
to the student's major field of study. Thus, a PhD. in Chemistry should be reported as
a degree in Chemistry, NOT as one in Philosophy.

3. Majors of Students Prepared to Teach. The general rule is to classify degrees
according to the major area of specialization. This means, in general, that degrees of
students who are qualified to teach an academic subject, such as English, biology, or
foreign languages but did not go through a program solsly for that purpose, should be
reported respectively in Letters, Biological Sciences, and Foreign Languages, and NOT in
Education. On the other hand, the degrees of students who have gone through a
program that is specifically preparing them to teach special subjects, as agriculture, art,
music, etc., should be reported in Agricultural education (13.1301), Art education
(13.1302), and Music education (13.1312, etc), under Education.

4. Split Major. When a student graduates with a split major, report the degree in the
area of greater specialization, if possible. If this is not possible, the degree should be
reported in the program closest to the combination. If a split major involves two
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languages, report in 16.0101, Foreign Languages, Multiple Emphasis.  Similarly, within
each of the other discipline divisions, if a split major involves two specialties within a
division, the degree should be reported under the appropriate "general" specialty
indicated under that discipline heading. For example, a major in history and political
science should be reported under 45.0101, Social Sciences, General. If the split major
covered more than one discipline division, the degree should be reported in the area
of greater specialization. DO NOT REPORT FRACTIONS OF A DEGREE.

5. Double Majors. When a student graduates with a major in two program- areas, report
the degree in the field in which the degree was awarded. )

6. Two degrees. If a student actually received two degrees based on two independent
courses of study (e.g, one in Business and Management and one in Foreign Languages),
report each degree in the appropriate program area

7. General Majors. The term general major is used to designate diversified curriculums
within an area of study. Ordinarily, degrees based on a general major should be
reported in one of the general categories of the report form, such as Physical
Sciences, General (40.0101); Social Sciences, General (45.0101); Mathematics, General
(27.0101); etc. Thus a degree based on a concentration in History—Government
Economics should be reported in Social Sciences, General (45.0101).

B. Interdisciplinary Studies. The CIP code 30 is for reporting fields of study which
represent two or more broad discipline divisions. Specify the name of the
Multi-Interdisciplinary study when reporting in 30.9999:

9. Arts and Sciences or General Programs Not Organized in Occupational Curriculums. An
award or degree based on less than four years of work in the arts and sciences or
general programs not organized in occupational curriculums should be reported as
Liberal/General Studies (24.0101).

V. INSTRUCTIONS FOR PART C ~ FIRST-PROFESSIONAL DEGREES

A. Section | First—Professional Programs. This section of the survey form includes a

preprinted page for each first-professional degree program known to exist at your
institution. If your institution no longer offers one or more of these programs, please
delete them by drawing a line through the program title(s). For all remaining programs,
enter the number of awards conferred during the reporting period in the appropriate
columns.

B. i iti irst— i Identify any first-professional degree
programs not preprinted in Section | by referring to the CIP list for a 6—digit code and
program fitle. Enter this information in columns 1 and 2 and report the number of
degrees conferred in columns 3 and 4.

During racial/ethnic collection years, a separate sheet must be compleied for each
additional first-professional degree program. Indicate the racial/ethnic designation for
each first-professional degree program separately.

V. CATEGORIZATION OF STUDENTS BY RACIAL/ETHNIC STATUS AND SEX

This information is being gathered in compliance with Title VI of the Civil Rights Act of
1964 and Title IX of the Education Amendments of 1972 (see Voluntary versus Required
Reporting); and Sec. 421(a)(1) of the Carl D. Perkins Vocational Education Act
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A. Method of Collaction: The manner of collecting the racial/ethnic information is left to the C1
discretion of the institution provided that the system which is established results in
reasonably accurate data One acceptable method is a properly controlled system of
post—enrollment self-identification by students. If a self-identification method is utilized, a
verification procedure to ascertain the completeness and accuracy of student submissions
should also be employed where feasible.

B. Bacial/Ethnic Descriptions: Racial/ethnic designations as used in this survey do not denote
scientific definitions of anthropological origins.

The categories are:

Non—Resident Alien. A person who is not a citizen or national of the United States and who
is in this country on a visa or temporary basis and does not have the right to remain
indefinitely. Resident aliens, who are not citizens or nationals of the United States and who
have been lawfully admitted for permanent residence (and who hold alien registration receipt
cards — Form |-551/155), are to be reported in the appropriate racial/ethnic categories
along with United States citizens.

Non-resident aliens are to be reported separately, on the lines provided, rather than in any
of the five racial/ethnic categories described below.

—Hi ic. A person having origins in any of the black racial groups of Africa
(except those of Hispanic origin.

American Indian or Alaskan Native A person having origins in any of the original peoples of

North America, or who maintains cultural identification through tribal affiliation or community
recognition.

Asian or Pacific lslander. A person having origins in any of the original peoples of the Far
East, Southeast Asia, the Indian Subcontinent, or Pacific Islands. This includes people from

China, Japan, Korea, the Philippine Islands, Samoa, India and Vietnam.

Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American or other
Spanish culture or origin, regardiess of race.

White, Non—Hispanic. A person having origins in any of the original peoples of Europe,
North Africa, or the Middle East (except those of Hispanic origin).

C. Assignment to Categories: For the purpose of this report, a student may be included in

the group to which he or she appears to belong, identifies with, or i< regarded in the
community as belonging. However, no person may be counted in more than dne racial/ethnic
group. Designations are requested only for United States citizens and resident aliens, persons
who have been lawfully admitted for permanent residence (and who hold alien registration
receipt cards — Form 1-551/155).

VI CHECKING THE FORM

This form was designed to simplifw the checking to see that both the program specialties
and the racial/ethnic categories add to the total for a discipline division. By adding down the
speciality lines and up the racial/ethnic lines, both should result in the same division totals.
Please be sure that these additions are verified prior to returning the form. This will reduce
the need for this office to ask for clarification later.

Note that there are no grand total lines on the form. These totals will be generated by
computer during the edit process; therefore, be sure to include all pages when returning
the form.

CARL D. PERKINS VOCATIONAL EDUCATION ACT

Part C, Sec. 421 authorizes the Center for Education Statistics to develop “"a national’
vocational education data reporting and accounting system" for the collection of information
on students including program completers. This survey is one method developed to satisfy
the requirements under this act




VOLUNTARY VERSUS REQUIRED REPORTING

In recent years, for the purpose of enforcing compliance with federal regulations implementing
civil rights laws applicable to institutions of higher education, the Office for Civil Rights (OCR)
has been collecting award or degree data similar to that collected under IPEDS on a mandatory
basis.

In order to lighten the burden on reporting institutions by eliminating the considerable duplication
of effort in reporting award or degree data to two separate agencies, the two surveys have
been combined into this single survey and integrated into the IPEDS program. T
Completion of the racial/ethnic portion of this survey is mandatory for all institutions of higher
education which receive, are applicants for, or expect to be applicants for Federal financial
assistance as dsfined in the Department of Education (ED) regulation implementing Title VI (34
CFR 100.13), or as defined in any ED regulation implementing Title IX.

Those institutions to which the regulations do not apply are not required to complete this
survey. However, it is hoped that institutions not subject to these provisions will voluntarily
complete the entire survey in order that the data may represent the entire universe of higher
education.

FILING INSTRUCTIONS - COMPLIANCE REQUIREMENTS

Title VI of the Civil Rights Act of 1964 requires that recipients of Federal financial assistance

offer their benefits and services without regard to race, color, or national origin. Title IX of

the Education Amendments of 1972 requires that the benefits and services of federally it
assisted educational programs and activites be offered, with certain exceptions,
nondiscriminatorily on the basis of sex. This survey is one indicator utilized by the Office for

Civil Rights in carrying out its responsibilities to verify compliance with Title VI and Title IX.

Also applicable are Section 799-A, Part H, Title VIl and Section 845, Part C, Title VIII of the

Public Health Service Act of 1972.

This survey is to be filed by all institutions of higher education which receive, are applicants
for or expect to be applicants for Federal financial assistance as defined in the Department of
Education regulation implementing Title VI (34 CFR 100.13), or as defined in any Department of
Education regulation implementing Title IX. If your institution does not fall into any of these
categories, please inform us of this fact g Kt

Section 100.6(b) of the regulation implementing Title VI, set forth below, and similar provisions
of the Title VI regulations of other Federal agencies, authorize collection of this information.

100.6 Compliance Information

(b) Compliance Reports

Each recipient shall keep records and submit to the responsible Department official or his
designee timely, complete and accurate compliance reports at such times and in such
form and containing such information, as the responsible Department official or his
designee may determine to be necessary to enable him to ascertain whether the recipient
has complied or is complying with this part For example, recipients should have available
for the Department racial and ethnic data showing the extent to which members of
minority groups are beneficiaries of and participants in federally—assisted programs. In
the case of any program under which a primary recipient extends Federal financial
assistance to any other recipient, such other recipient shall also submit sush compliance
reports to the primary recipient as may be necessary to enable the primary recipient to
carry out its obligations under this part

FN (CSY FAarm GEN=-14P -~




DEFINITIONS - POSTSECONDARY COMPLETIONS (C1)

The following definitions are arranged in alphabetical order:

ASSOCIATE'S DEGREE.  An award that normally requires at least 2 but less than 4 years of
full-time equivalent college work.

BACHELOR'S DEGREE. An award that normally requires at least 4 but not more than 5 years of
full-time equivalent college-level work. This includes ALL bachelor's degrees conferred in a
COOPERATIVE or WORK~-STUDY PLAN or PROGRAM. A cooperative plan provides for alternate
class attendance and employment in business, industry, or government; thus, it allows the
student to combine actual work experience with his college studies. Also includes bachelor's
degrees in which the normal 4 years of work is completed in 3 years.

DEGREE An award conferred by a college, university, or other postsecondary educational
institution as official recognition for the successful completion of a program of studies.

DIPLOMA. A formal document certifying the successful completion of a prescribed program of
studies.

DOCTOR'S DEGREE, An award that requires work at the graduate level and terminates in a
doctor's degree. The doctor's degree classification includes such degrees as Doctor of
Education, Doctor of Juridical Science, Doctor of Public Health, and the Doctor of Philosophy
degres in any field such as agronomy, ‘food technology, education, engineering, public
administration, ophthalmology, radiology. For the Doctor of Public Health degree, the prior
professional degree is generally earned in the closely related professional field of medicine or
in sanitary engineering. :

= REE An award that requires completion of a program that mests all
of the following criteria (1) completion of the academic requirements to begin practice in the
profession; (2) at least 2 years of college work prior to entrance to the program; and (3) a
total of at least 6 academic years of college work to complete the degree program, including
prior required college work plus the length of the professional program itself.

First—professional degrees may be awarded in the following 10 fields: f
Chiropractic (D.C. or D.C.M) Pharmacy (D.Phar.)

Dentistry (D.D.S. or D.MD.) Podiatry (PodD. or D.P)

Medicine (M.D.) Veterinary Medicine (D.V.M)
Optometry (0.D.) Law (LLB. or JD)

Osteopathic Medicine (D.O.) Theology (MDiv. or MHL or BD.)

MASTER'S DEGREE An award that requires the suggessful completion of a program of study
of at least the full-time—equivalent of 1 but not more than 2 academic years of work beyond
the bachelor's degree.

EN (<Y FAarem GBN-14D—




POSTBACCAI AUREATE CERTIFICATE An award that requires completion of an organized

program of study requiring 30 credit hours beyond the bachelor's; designed for persons who
have completed a baccalaureate degree, but do not meet the requirements of academic degrees
carrying the title of master.

POST-MASTFER'S CERTIFICATE An award that requires completion of an organized program of

study of 60 credit hours beyond the master's degree, but does not meet the requirements of
academic degrees at the doctor's level.

Requires completion of an organized program of study at the postsecondary level in less than
1 academic year (2 semesters or 3 quarters) or in less than 900 contact hours by a student
enrolled full-time.

academic years) Requires complet:on of an orgamzed program of study at the postsecondary
level in at least one but less than two full-time—equivalent academic years, or designed for
completion in at least 30 but less than 60 credit hours, or in at least 900 but less than 1,800
contact hours.

POSTSECONDARY AWARDS, CERTIFICATES OR DIPLOMAS (at least two but less than four

academic years) Requires completion of an organized program of study at the postsecondary
level in at least two but less than four full-time—equivalent academic years; or designed for
completion in at least 60 but less than 120 credlt hours, or at least 1,800 but less than 3,600
contact hours.

PROGRAM. A combination of courses and related activities orgamzed for the attainment of
broad educational objectives described by the institution.

ED (CS) Form G50-14P-C
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