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COMPLETION INSTRUCTIONS:

Please read the instructions carefully before completing
this survey form. Report data ONLY for the
institution noted. If data for any other institutions or
branch campuses are included in this report because
they cannot be reported separately, please provide a
list of all other schools included in this report. When
complete, please mail your survey form to:

MS. SUE GORDEN-GESSNER
NEBRASKA COORD. COMMISSION
FOR POSTSECONDARY EDUCATION
P.0O. BOX 95005

LINCOLN, NE 68509

(402) 471-2847
CONTACT FOR n!'~=-

If i a@ wj}wﬂm = t this form, contact:
:

Jud [/ i ' or you may call the
IPEL 17 -334-EDUC.

DUE /{WM

405

The collec 3 mandated by Sec. 42 1(a)(1) of
the Carl C r programs in this survey are
voluntary ar

PURPOSE OF

CEaa———

The primary | -~ coilect basic data on the number of recognized
completions i . =uucation programs by the type of program and recognition: to
monitor chang . .., postsecondary education completions; and to promote research involving

patterns of degrees conferred. The survey is being conducted in compliance with the
Center's mission "to collect, and analyze, and disseminate statistics and other data related to
education in the United States...", (20 U.S.C, 1221e-1, General Education Provisions Act, Sec.
406(b), as amended).

USES OF DATA
—_—

Completion data constitute the only national source of information on the availability and
location of highly trained manpower.  Information on completers of postsecondary education
programs is used extensively by Federal and State government agencies for manpower
Planning; by business and industry and other groups for recruiting purposes; and by
researchers and others to study manpower supply and demand.

The definitions and instructions for compiling IPEDS data have been designed to
minimize comparability problems. However, Postsecondary education institutions differ
widely among themselves. As a result of these differences, comparisons of data
provided by individual institutions may be misleading.




GENERAL INSTRUCTIONS

Please respond to sach item on this report in the space provided. The Glossary provides
definitions of terms used in this report.

INSTITUTIONAL IDENTIFICATION

In the space provided at the top of the report, make' any necessary corrections to the
preprinted address information. Also, please enter the name, title, area code and telephone
number of the person responsible for completing the report.

PERIOD OF REPORT

All degrees and other formal awards conferred by your institution between July 1, 1987 and
June 30, 1988 should be reported on this form. Report only those degrees and awards
which are actually conferred. Degrees earned but not yet conferred during this time period
should be reported in next year's survey. Be sure to include completions in academic as
well as vocational or occupational programs.

INSTRUCTIONS FOR PARTS A and B

A. Program Classification This form incorporates the new Classification of Instructional

Programs (CIP. A complete list of CIP program titles is included in the IPEDS package.
Report awards by CIP as follows:

1. Part A - Report all program completions below the baccalaureate in the appropriate
columns. o

2. Part B - Report program completions at the baccalaureate and above in the columns as
requested.

B. Section 1. Program Completions (Parts A and Bl These sections of the survey form
include a preprinted list of all program titles and their appropriate 6-digit CIP codes that are
known to exist at your institution, If your institution no longer offers one or more of these
programs, please delete them by drawing a line through the program title(s) For all
remaining programs, enter the number of awards conferred during the reporting period in
the appropriate columns.

If awards were conferred in a program specialty that is not listed, please do the following:

1. Refer to the CIP listing and select the CIP program title that most closely represents
your program.

2. Enter the 6-digit CIP code and its program title in the spaces provided.
3. If no title on the CIP list can be used to describe your program, sither:
a enter the data under the "general" category (0101) or
b. enter the exact title of your program and assign the 4-digit code, 9999, following
the 2-digit number preprinted in column 1. DO NOT develop any other new code

numbers,

4. Enter the number of awards conferred during the reporting period in the appropriate
columns,

Programs are coded by 6-digit numbers. Keypunching is done according to code
number and any manual change will result in improper coding.
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C i ; iti If awards were conferred in programs
within a discipline that was not preprinted in Section | of each part, please do the following:

1. Refer to the CIP listing for the appropriate 2-digit discipline code. Enter this 2-digit
code and the discipline division title where indicated.

2. Using the CIP listing, enter in columns 1 and 2, the 6-digit CIP codes and program
titles for those specialties in which awards were conferred.

3. Enter the number of awards conferred during the reporting period in the appropriate
columns.

D. Award Categories Report all postsecondary awards, certificates, and diplomas below the
baccalaureate in Part A Bachelor's, postbaccalaureate certificates, master's, post—master's

certificates, and doctor's degrees conferred during the reporting period are to be reported

in Part B. Do not report honorary degrees.

Except for the Master of Divinity degree (Part C), report all master's degrees in Part B
Columns (15) and (16), (even though the master's is required in some fields, such as Library
Science, Hospital Administration, and Social Work, for employment at the professional level,
and even though, as in the case of Social Work, 4 years of undergraduate work are
required for entrance into the program and an additional 2 years for completion).

Post-master's certificates should include, but not be limited to, recognition granted to
students who have completed all but their dissertation (ABD's) and thus are not seeking the
doctor's degree; Candidate in Philosophy; and Specialist in Education '(Ed. S.).

Report all degrees and awards conferred. If a student earned 2 degrees at different levels
between July 1, 1987 and June 30, 1988 (e.g. a bachelor's degree at the end of the
. Summer session and a master's degree at the end of the academic year), report gach of the
2 awards in its appropriate classification.

E Classificat | oo Bl o o

1. Specific Classification. Classify degrees as specifically as the list of programs in the
broad discipline divisions of the report form permits. Thus, report a bachelor's degree
in business administration with an accounting major in Accounting (06.0201), NOT in
Business and Management, General (06.0101).

2. Degree of Dostor of Philosophy. Classify the Doctor of Philosophy degree according
to the student's major field of study. Thus, a PhD. in Chemistry should be reported as
a degree in Chemistry, NOT as one in Philosophy.

3. Majors of Students Prepared to Teach. The general rule is to classify degrees
according to the major area of specialization, This means, in general, that degrees of
students who are qualified to teach an academic subject, such as English, biology, or
foreign languages but did not go through a program solely for that purpose, should be
reported respectively in Letters, Biological Sciences, and Foreign Languages, and NOT in
Education. On the other hand, the degrees of students who have gone through a
program that is specifically preparing them to teach special subjects, as agriculture, art,
music, etc, should be reported in Agricultural education (13.1301), Art education
(13.1302), and Music education (13.1312, etc.), under Education.

4. Split Major. When a student graduates with a split major, report the degree in the
area of greater specialization, if possible. If this is not possible, the degree should be
reported in the program closest to the combination. If a split major involves two
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languages, report in 16.0101, Foreign Languages, Multiple Emphasis. Similarly, within
each of the other discipline divisions, if a split major involves two specialties within a
division, the degree should be reported under the appropriate "general’ specialty
indicated under that discipline heading. For example, a major in history and political
science should be reported under 45.0101, Social Sciences, General. If the split major
covered more than one discipline division, the degree should be reported in the area
of greater specialization. DO NOT REPORT FRACTIONS OF A DEGREE.

5. Double Majors, When a student graduates with a major in two program areas, report
the degree in the field in which the degree was awarded.

6. Two degrees. If a student actually received two degrees based on two independant
courses of study (e.g, one in Business and Management and one in Foreign Languages),
report each degree in the appropriate program area.

7. General Majors. The term general major is used to designate diversified curriculums
within an area of study. Ordinarily, degrees based on a general major should be
reported in one of the general categories of the report form, such as Physical
Sciences, General (40.0101); Social Sciences, General (45.0101); Mathematics, General
(27.0101); etc. Thus a degree based on a concentration in History—Government
Economics should be reported in Social Sciences, General (45.0101).

8. Interdisciplinary Studies. The CIP code 30 is for reporting fields of study which
represent two or more broad discipline divisions. Specify the name of the
Multi—Interdisciplinary study when reporting in 30.9999.

9. Arts and Sciences or General Programs Not Organized in Occupational Curriculums. An
award or degree based on less than four years of work in the arts and sciences or
general programs not organized in occupational curriculums should be reported as
Liberal/General Studies (24.0101).

V. INSTRUCTIONS FOR PART C — FIRST-PROFESSIONAL DEGREES

A. Section | First-Professional Programs. This section of the survey form includes a
preprinted page for each first—professional degree program known to exist at your
institution. If your institution no longer offers one or more of these programs, please
delete them by drawing a line through the program title(s). For all remaining programs,
enter the number of awards conferred during the reporting period in the appropriate
columns. '

B. i iti irst— i Identify any first-professional degree
programs not preprinted in Section | by referring to the CIP list for a 6-digit code and
program ftitle. Enter this information in columns 1 and 2 and report the number of
degrees conferred in columns 3 and 4.

During racial/ethnic collection years, a separate sheet must be completed for each
additional first-professional degree program. Indicate the racial/ethnic designation for
each first-professional degree program separately.

V. CATEGORIZATION OF STUDENTS BY RACIAL/ETHNIC STATUS AND SEX

The shading in the racial/ethnic parts of the form indicates that CES is not requiring
completion of this part of the survey for 1987-88. The Center will request completion of
racial/ethnic information next year.
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VI CHECKING THE FORM

This form was designed to simplify the checking to see that both the program specialties
and the racial/ethnic categories add to the total for a discipline division. By adding down the
speciality lines and up the racial/ethnic lines, both should result in the same division totals.
Please be sure that these additions are verified prior to returning the form. This will reduce
the need for this office to ask for clarification later.

Note that there are no grand total lines on the form. These totals will be generated by

computer during the edit process; therefore, be sure to include all pages when returning
the form.

vocational education data reporting and accounting system" for the collection of information
on students including program completers. This survey is one method developed to satisfy
the requirements under this act.
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DEFINITIONS - POSTSECONDARY COMPLETIONS (C1)

The following definitions are arranged in alphabetical order:

ASSOCIATE'S DEGREE. An award that normally requires at least 2 but less than 4 years of

full-time equivalent college work.

BACHELOR'S DEGREE. An award that normally requires at least 4 but not more than 5 years of
full-time equivalent college-level work. This includes ALL bachelor's degrees conferred in a
COOPERATIVE or WORK-STUDY PLAN or PROGRAM. A cooperative plan provides for alternate
class attendance and employment in business, industry, or government;, thus, it allows the
student to combine actual work experience with his college studies. Also includes bachelor's
degrees in which the normal 4 years of work is completed in 3 years.

REGREE. An award conferred by a college, university, or other postsecondary educational
institution as official recognition for the successful completion of a program of studies.

DIPLOMA, A formal document certifying the successful completion of a prescribed program of
studies.

DOCTOR'S DEGREE. An award that requires work at the graduate level and terminates in a
doctor's degree. The doctor's degree classification includes such degrees as Doctor of
Education, Doctor of Juridical Science, Doctor of Public Health, and the Doctor of Philosophy
degree in any field such as agronomy, food technology, education, engineering, public
administration, ophthalmology, radiology. For the Doctor of Public Health degree, the prior
professional degree is generally earned in the closely related professional field of medicine or
in sanitary engineering.

FIRST-P IONA . An award that requires completion of a program that meets all

of the following criteria (1) completion of the academic requirements to begin practice in the
profession; (2) at least 2 years of college work prior to entrance to the program; and (3) a
total of at least 6 academic years of college work to complete the degree program, including
prior required college work plus the length of the professional program itself.

First-professional degrees may be awarded in the following 10 fields:

Chiropractic (D.C. or D.C.M) Pharmacy (D.Phar.)

Dentistry (D.D.S. or D.M.D) ‘ Podiatry (PodD. or DP)

Medicine (M.D.) Veterinary Medicine (D.V.M)
Optometry (O.D)) Law (LLB. or JD)

Osteopathic Medicine (D.O.) Theology (MDiv. or MHL. or BD)

MASTER'S DEGREE An award that requires the successful completion of a program of study
of at least the full-time—equivalent of 1 but not more than 2 academic years of work beyond

the bachelor's degree.
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POSTBACCALAUREATE CERTIFICATE. An award that requires completion of an organized

program of study requiring 30 credit hours beyond the bachelor's; designed for persons who
have completed a baccalaureate degree, but do not meet the requirements of academic degrees
carrying the title of master.

POST-MASTER'S CERTIFICATE. An award that requires completion of an organized program of
study of 60 credit hours beyond the master's degree, but does not meet the requirements of
academic degrees at the doctor's level. '

POSTSFCONDARY AWARDS. CERTIFICATES OR__DIPLOMAS  (less than 1 academi .
Requires completion of an organized progtam of study at the postsecondary level in less than
1 academic year (2 semesters or 3 quarters) or in less than 900 contact hours by a student
enrolled full-time,

POSTSECONDARY AWARDS. CERTIFICATES OR_DIPLOMAS (at least one but less than two
academic years) Requires completion of an organized program of study at the postsecondary
level in at least one but less than two full-time-equivalent academic years, or designed for
completion in at least 30 but less than 60 credit hours, or in at least 900 but less than 1,800
contact hours,

POSTSECONDARY AWARDS. CERTIFICATES OR DIPLOMAS (at least two hut less than four

academic years) Requires completion of an organized program of study at the postsecondary
level in at least two but less than four full-time—equivalent academic years; or designed for
completion in at least 60 but less than 120 credit hours, or at least 1,800 but less than 3,600

contact hours.

PROGRAM. A combination of courses and related activities organized for the attainment of
broad educational objectives described by the institution.

ED (CS) Form G50-14P-C
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